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PROCEDURE TO BE ADOPTED FCIR CONDUCTING GNLINE EXAMINATIONS

1. The online examinations of May-ZAZA far the final semester / annuai pattern students of
UG I PG I PG Diploma / Diploma / Certificate programmes of Directorate Distance
fducatiorr will be conducted from 151$c]Lober:?02$.

2 The online examinations will also be conciucted for the students who have
completed the programme and having arrear in the final semester/year and
registered for the fina! ser-nester I year examinatioms.

3. The Coordrnator of the Learning Centre will act as the NODAL OFFICER to coordinate
with the Univei'sity and Stucients towards the condu*t of Examinations (downloading ihe
question paper. upioadirrg the wriiten anslver sci"ipts and other examination i'eiated vuorks).

4. For the students who have taken acjmission dir"ectly at ihe Directorate of Distance
Ecjucation. Alagappa Universrty, Karaikudi, and eedain Science Programmes (Physics /
Chemisiry / Botany / Zaology / Microb:ology r'l{cme Science" lrJutrition and Dietetics), DDE
Programme Coordinators will act as the Nodal officer to coordinate with the University and
Students towards the conduct of Examinations (downioading the question paper, r.rpioaoing

the written anst{/er scripts and other exarnination related works).
5. Examinations shail be conducted every day in the forenoon session only (10 am to 1 pm)

6. Students can download hail ticket from ihe University web portal on the specified date.
7. User iD and passlvord to logi.: the University Weh porial wili be the Register number anci

Date of birlh of student respectively.
8. Question paper shail be downloadecj from the University web portal {using User lD and

passwcrd) t hour before the comnrencement of examinations (9"00 am onwards). Fur-ther,

the question paper wtil alsa be sent to the officiai e-mail iD of the Nodal Officers of the
Learning Centres I DDE on the day of the examinations at 8.00 am. Ail the Nodai officers
of the Learning Centres / DDE are requested to update/confirm the e-maii lDs and
WhatsApp numbers of the students essentiaily.

g. Nodal officers of the Learning Centres I DDE are requested to create Programme-uuise
Studenis WhatsApp group and send the questiofi papsrs to the students of their Centre '1

hour before the cornmencement of the examination i9.Cii arn) through WhatsApp or-e-mail.
1e. Students shall write the examinations at their conv*nient places where internet. printing

and scanning facilities are avaiiabl*.
11. Students shall write their examinations on A-4 size paper in iheir own hand writing and the

total number of pages should not exceed 40.

i 2" The totai number of written pages shcuid be mentioned in the front oage of answer script
'13. The candidates have to write page number, his/her name, reEister number (both at top and

bottom of answer script) and affix his/her signature rn every page.

14. The wr':tten answer scrlpts shall be (i) scanned, il;; converted in to a single PDF document
using pdf converters available in the internei and (iii) upioaded on the web portal
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immediately after the examinations. Students n:ust ensure ihat the converted pdf

document contains oniy the images of written answer scripts. lt is instructed to check and
avoid the possible insertian of question pape!' cr other unwanted documents in the
converted pdf file; otherwise, such candidates wili be disquaiified from the examinations.
Students are instructed that, rt is mandatory to send I hand over the original answer scripts
(hard oopy) to the Nodai officers of their Learning Cenires / DDE imrnediately after
examination in a sealed cover. The envelope shouid contain the information such as

Candidate narne. Register l"lumber". Centr'e Code, Paper Code. Subject Title, Date & Time
cf fixaniinatior:. illlcbile l"lumber and Address of the candidate.
it is the responsibility of l{cdal cfficers of the respective Centres to collect the original
ans$/er scripts {hard copy) cf the studenis.

The Ncdal officers of the Learning Centres I DDE are requested to arrange the origrnal
anslver scripts programme-wise. paper-wise & date-wlse and keep under safe custcdy.
Whenever necessary those seripts wil! be coliected fronr the l-earning Centre or DDE.

if ariy student fails to send / handover the originai answer scripts (hard copy) on the da-y cf
exaniinations to the Nodai officers cf Learning Centres i DDE, their answer scripts wil! not
be considered for evaiuaticn

lf any student fails to attend the examinations on valid reason(s) or disagrees with this
examinations process, such students may write the supplemeniary examinations whrch wiil

be scheduled later.
20. Students shall take moek onli_nelest on 09.1C.2020 & 12.10.2020 (10 am to 1 pm) for

preparedness to face the real exanrinaiions as detailed beiow:
Proqramme Mock Test Time Break-up

ait

Ans and
Education

Proqrarnmes

09 10 2020 10 am
tolpm

,r0 am to '1i am Downlcadinq the Question paper
i 1 am to 12 pm : Mock Test
'12 pm to 1 pm : Answer Sheets Scanning to PDF. Uploading

Aii
Manegernent
and Science
Proorammes

12.10.2424 -i0 am
tolpm

'!0 am to 1'1 arn Downioadinq the Quesiion paper
11 ar* to '12 pm : Mack Test
12 pn: to 1 pm : Ansurer Sheets Scanning to PDF, Uploading

Annexune l: List cf Aris ancj [ducation Programmes,
Annexure ll: List of Management and Science Programmes

The video cjemonstration of online exarninations is availabie on the University web porial.

Student shall contact the Noclai officers of Learning Centre / DDE to address issues if any
Contact detaiis of Nodai offlcers will be displayed !n the University web portal. Nodal

Officers / str..idents may contaet the office of Controller of Examinations at (+9i) 4565
2231891 223188i 223178 223179, 22317C 223"2241 2231251 223175.
Students facing login problerns are informed to send the image of lD card to the e-mail
onlineexarncoe@gmail.conr or WhatsApp Mcbile Number 9489079099"
Candicjates found gullty of us!ng unfair means of any nature shall be liable for disciplinary
aciion.

Ali Nodal officers are requesteci t0 extend support and cocperation fon the successful conduct
of May-2A20 DDE Examinations.

Controller of Examinations
Et:ffii{'


